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Full-color, step-by-step tasks walk you through doing exactly what you want with Google Apps. Learn
how to:
 

Use Google Apps to reduce technology expenses and grow your business●

Choose the best Google Apps version for your needs●

Quickly activate and customize your account●

Give your users customized email that uses your domain, not gmail.com●

Connect Gmail to your smartphone so your email and schedule always go with you●

Create, format, edit, print, and collaborate on documents with Docs●

Track and analyze your data with Sheets●

Create presentations with Slides and present anywhere via the Internet●

Cut travel costs: run video meetings online with Google Hangouts●

Improve project collaboration with a shared Sites workspace●

Efficiently manage and share your schedule with Calendar●

Store and share your files for secure anytime/anywhere access●

Sync your files between your PC or Mac and Google Drive in the cloud●

Use Vault to archive content and activity for compliance or other legal reasons●

COVERS: Gmail, Calendar, Drive, Docs, Sheets, Slides, Hangouts, Sites, Vault
 
Step-by-step instructions with callouts to new Google Apps screenshots that show you exactly what to do.
 
Help when you run into Google Apps problems or limitations.
 
Tips and Notes to help you get the most from Google Apps.
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From reader reviews:

Mary Crouch:

What do you think of book? It is just for students because they are still students or that for all people in the
world, the particular best subject for that? Simply you can be answered for that issue above. Every person
has distinct personality and hobby for every single other. Don't to be forced someone or something that they
don't would like do that. You must know how great in addition to important the book My Google Apps (2nd
Edition). All type of book could you see on many resources. You can look for the internet methods or other
social media.

Thomas Palmer:

Reading a publication can be one of a lot of task that everyone in the world really likes. Do you like reading
book and so. There are a lot of reasons why people fantastic. First reading a book will give you a lot of new
information. When you read a publication you will get new information mainly because book is one of a
number of ways to share the information or their idea. Second, reading through a book will make a person
more imaginative. When you studying a book especially fiction book the author will bring you to imagine
the story how the people do it anything. Third, you may share your knowledge to other people. When you
read this My Google Apps (2nd Edition), it is possible to tells your family, friends as well as soon about
yours book. Your knowledge can inspire the mediocre, make them reading a guide.

Anthony Alfaro:

Why? Because this My Google Apps (2nd Edition) is an unordinary book that the inside of the publication
waiting for you to snap it but latter it will zap you with the secret it inside. Reading this book adjacent to it
was fantastic author who all write the book in such incredible way makes the content on the inside easier to
understand, entertaining technique but still convey the meaning thoroughly. So , it is good for you because of
not hesitating having this nowadays or you going to regret it. This phenomenal book will give you a lot of
gains than the other book include such as help improving your ability and your critical thinking method. So ,
still want to hold up having that book? If I ended up you I will go to the book store hurriedly.

Kimberly Moore:

You can spend your free time to see this book this publication. This My Google Apps (2nd Edition) is simple
to develop you can read it in the park your car, in the beach, train as well as soon. If you did not have got
much space to bring typically the printed book, you can buy the particular e-book. It is make you simpler to
read it. You can save the particular book in your smart phone. So there are a lot of benefits that you will get
when you buy this book.
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