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Britain's number-one guide to mastering the art and science of bookkeeping is now better than ever!

Bookkeeping may not be fun, and it's rarely pretty, but you simply cannot run a business without it. This
Third Edition of Britain's bestselling guide to small business bookkeeping has been fully updated for the
latest accounting practices and bookkeeping software, and features lots of practical exercises and a new CD
with bonus content. It gets you up and running with what you need to keep your books balanced, your
finances in order and the tax inspector off your back. * Get started find out why bookkeeping is essential to
your company success, how it's done and where to start * Keep a paper trail enter and post financial
transactions, keep a detailed record, and set up internal controls for managing your books and your cash *
Take it one day at a time discover how to keep track of day-to-day operations, as well as adjustments to sales
and purchases * Keep the payroll rolling get the lowdown on setting up and managing payrolls, as well as all
the HM Revenue & Customs paperwork involved in hiring a new employee * Close out the books learn how
to close out monthly, quarterly or yearly accounting periods and calculate and record depreciation, interest
payments and receipts * Make it official find out how to prepare financial reports and profit and loss
statements, properly fill out all required tax forms and prepare your books for next year

Open the book and find: * How to create and maintain your company's financial records * The best ways to
keep books up-to-date with technology * How to set up and maintain employee records * How to calculate
your staff's net pay * Guidance on producing income statements and financial reports * A wealth of practical
exercises and examples throughout the book

Learn to: * Manage day-to-day records like sales and purchases * Produce Profit and Loss Statements and
Balance Sheets * Prepare year-end accounts and VAT returns

CD-ROM includes bookkeeping templates and resources

Note: CD files are available to download when buying the eBook version
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From reader reviews:

Michael Jackson:

Have you spare time for any day? What do you do when you have much more or little spare time? Yeah, you
can choose the suitable activity with regard to spend your time. Any person spent their very own spare time
to take a wander, shopping, or went to often the Mall. How about open as well as read a book eligible
Bookkeeping For Dummies? Maybe it is being best activity for you. You know beside you can spend your
time with your favorite's book, you can better than before. Do you agree with its opinion or you have various
other opinion?

George Sanders:

This Bookkeeping For Dummies book is just not ordinary book, you have after that it the world is in your
hands. The benefit you will get by reading this book is actually information inside this guide incredible fresh,
you will get details which is getting deeper a person read a lot of information you will get. That Bookkeeping
For Dummies without we realize teach the one who reading through it become critical in thinking and
analyzing. Don't become worry Bookkeeping For Dummies can bring if you are and not make your carrier
space or bookshelves' come to be full because you can have it in your lovely laptop even cell phone. This
Bookkeeping For Dummies having good arrangement in word as well as layout, so you will not feel
uninterested in reading.

Lily Tarver:

Now a day individuals who Living in the era everywhere everything reachable by talk with the internet and
the resources inside it can be true or not call for people to be aware of each facts they get. How many people
to be smart in receiving any information nowadays? Of course the correct answer is reading a book. Looking
at a book can help persons out of this uncertainty Information specifically this Bookkeeping For Dummies
book because book offers you rich facts and knowledge. Of course the details in this book hundred per cent
guarantees there is no doubt in it you probably know this.

Bryan Foxworth:

As a student exactly feel bored to be able to reading. If their teacher asked them to go to the library or even
make summary for some reserve, they are complained. Just minor students that has reading's heart and soul
or real their hobby. They just do what the professor want, like asked to the library. They go to presently there
but nothing reading critically. Any students feel that examining is not important, boring and also can't see
colorful photographs on there. Yeah, it is to be complicated. Book is very important for you personally. As
we know that on this period, many ways to get whatever we really wish for. Likewise word says, many ways
to reach Chinese's country. Therefore this Bookkeeping For Dummies can make you truly feel more
interested to read.
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